
 
Lesson objective: Plan a letter 

 

Miss Thompson has wrote a letter to you.  

Read the letter and in your work book complete a plan of what you might write back to Miss Thompson and the 

questions you might ask her. 

Oasis Academy Don Valley 

Leeds Rd,  

Sheffield  

S9 3TY 

22nd March 2020 

Hello Miss Thompsons Y4 group, 

Just thought I would write you a quick letter to make sure you are all ok, I hope you ae all ok and enjoying this nice 

weather but staying at home and not going out and most importantly staying safe. I know I am really enjoying the 

weather. What did you do over the school holidays when me and Mrs Ceesay didn’t set you any work? I hope you was 

still practising your times tables I want you to be the best at them when we get back to school. I hope you’re enjoying 

this time off and making lots of memories because this is a very important strange time to remember. Maybe you could 

create a memory box of this time to remind you of it in a few years. Have you been completing all the work I have been 

making for you? I hope so because it I going to help you so much when we are back. 

Don’t forget to get your parent or career to email a picture of your reply to info@oasisdonvalley.org so I can see your 

replies. 

 Missing you lots 

Miss Thompson. 

What key things must you include in a letter? 

Now in your work book try to make a plan of what you are going to reply to Miss Thompson. 

Who is it you are writing your letter to? 

What questions do you want to include? 

What are you answers to Miss Thompson’s questions? 

Any other information you want to add to your letter? 
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